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	 SECTION  I   ( GENERAL  - SUPPLIER RECORDS)




	1. 
Commodity   _____________________________________________________________________________

                   ( Describe the  commodities you are  dealing with and  use extra sheet if necessary )



	2.  
Name and Address _____________________________________________________________________________

_____________________________________________________________________________

       _____________________________________________________________________________



	3. 
Phone : __________________  Fax : __________________  Email : __________________  



	4. 
Company Status :

                                     Private


/ 
/

                                     Public


/
/

                                     Subsidiary

/
/

                                     Partnership

/
/

                                     Sole Trader

/
/


	5. 
If company is a member of a group, give name and address of group head office.

  ___________________________________________________________________________________

  ___________________________________________________________________________________



	6. 
Name of : Managing Director ____________________
            Sales Director 
  ____________________

                         Sales Manager
____________________
Progress Manager  ___________________
                         Chief Inspector
____________________
Representative
  ____________________



	7.   
Provide copy of Trade Licence and / or other similar registration?          Yes    (   )         No     (   )


__________________________________________________________________________________


__________________________________________________________________________________



	8.   
How many years has your organisation been in business?   _____________________________________


	9.   
How many years has your organisation been in business under its present business name? ______________


	10.
If your organisation is a sponsored concern, provide name and address of sponsor 


_________________________________________________________________________________


_________________________________________________________________________________



	11. 
Have you ever provided services or products to DNATA/Emirates?     Yes  (  )       No      (  )  if yes, please specify the commodities supplied and date supplied.

 
_________________________________________________________________________________


_________________________________________________________________________________



	SECTION  II  - (FINANCIAL ) 




	1.  
Please provide  the following  :

     
Audited financial report for the current three consecutive years.       Yes   (  )       No.  (   )

     
current cash flow  report              Yes    (   )        No     (  )

     
What are your current  order book value   _______________________________________________

     
What  are your current production lines and values    _______________________________________

     
What is your payment terms to your customers/clients _____________________________________

     

	2.  
Bank  Details  ______________________________________________________________________

    __________________________________________________________________________________



	3. 
Do you publish 
(a)  Catalogues (if yes, pls provide details) ________________________________

                               
(b)  Price Lists (if yes, pls provide details)  ________________________________



	SECTION  III  ( PRODUCTION,  SUPPLY  & FACILITIES )


	1. 
Number of Employees : 
Direct
_____________

                                            
Indirect 
_____________
(if applicable, pls use extra sheet by stating the no. 









i.e.: software engineers / programmers etc.)

                                            
Staff
_____________






Total
_____________



	2.  
Do you have a project management function in the organisation? If so, describe the reporting structure and the responsibilities of the personnel involved.


________________________________________________________________________________


________________________________________________________________________________



	3. 
Details of Product range, capabilities and restrictions (are the items required similar to what being produced?)

_________________________________________________________________________________


_________________________________________________________________________________


_________________________________________________________________________________



	4. 
Number of Shifts  __________________________________________________________________

    
Length of Shifts   __________________________________________________________________



	5. 
Total Area of  Site __________________________________________________________________



	6.  
Is the commodity currently produced                              Yes  (   )                No    (    )

     
When was the commodity first produced _______________________________________________

     
Production capacity planned for commodity this year ______________________________________

     
Production capacity planned for commodity next year  _____________________________________

     
Total production operatives __________________________________________________________ 

     
Sources of raw  materials  ___________________________________________________________

      
_______________________________________________________________________________



	7.  
Name major customers and the period over which you have supplied this commodity.       


YEARS  - FROM _________ TO ____________

      
 _________________________________________________________________________________


_________________________________________________________________________________



	8. 
Do you trade with other customers? if yes, give details and turnovers       __________________________


_________________________________________________________________________________



	9.
Production facilities  (type , age and condition )        __________________________________________


_________________________________________________________________________________


_________________________________________________________________________________


Is any plant replacement, renewal or modification planned which will affect the commodity.


If yes, give planned date and details                                                                           Yes  (  )        No    (  )


__________________________________________________________________________________


__________________________________________________________________________________



	10.
What is your typical stock turn around time  ? _______________________________________________


	11. 
Transport 
(a )
Own vehicles
Yes  (  )       No  (   )
if yes,  ___________ nos




(b)     
Hired vehicles 
Yes (  )        No  (   )
if yes,  ___________ nos




(c)
Carriers

Yes (  )        No  (   )
if yes, pls specify_____________________




(d)
Group Transport
Yes (  )        No  (   )
if yes,  ___________ nos



	12. 
Do you manufacture under licence  _____________________________________________________


	13. 
State last published Sales turnover  _____________________________________________________



	14. 
Please describe your storing system  ____________________________________________________

________________________________________________________________________________


________________________________________________________________________________



	15. 
Do you have a bonded store facility?      Yes   (  )              No    (  )

   
if yes , describe the size ______________________________________________________________


	16. 
Describe your health and safety facilities? (i e, hospital/ clinic/doctors/nurses/first aides)

   
_________________________________________________________________________________

 
_________________________________________________________________________________



	17.  
Facilities and records. (is the area clean and well managed ?) _____________________________________

__________________________________________________________________________________




	SECTION IV  (QUALITY & PRODUCT SUPPORT)



	1. 
Type of  inspection facilities  __________________________________________________________


_________________________________________________________________________________


__________________________________________________________________________________



	2. 
Quality Approvals  ___________________________________________________________________



	3. 
Do any of your personnel have official registration with any appropriately recognised relevant authority e.g. BS/ 5750 / ISO 9000 / FAA / JAR


_______________________________________________________________________________


_______________________________________________________________________________

4.
If software is involved in the product or services then provide information of your software development systems and capabilities as well as quality control and configuration management procedures.


__________________________________________________________________________________


__________________________________________________________________________________



	5.  
Total  number of  Q/A -Inspection Personnel ______________________________________________


Is there quality control for incoming material                             Yes  (   )           No       (   )


If so, what procedures being followed?  _________________________________________________ 



	
Is there quality control during manufacture                                Yes  (  )             No      (  )

        If so, what procedures being followed? _________________________________________________



	6.
Are there test facilities both for raw materials and finished goods?   Yes ( )          No      (  )


If so, please specify      


__________________________________________________________________________________


Sampling  methods used (this commodity) __________________________________________________

__________________________________________________________________________________


Percentage reject rate (this commodity) ___________________________________________________

Is there customer liaison on quality control  _________________________________________________

__________________________________________________________________________________

7.
What is commodity life   _______________________________________________________________
                                                           ( please state special storage requirements)


__________________________________________________________________________________

         

	8. 
For software suppliers (In the product or services you propose to supply, is there any software licensed from third parties?  If so, state the name of the licensee and the name of the software.

__________________________________________________________________________________


__________________________________________________________________________________



	
Completed  By   
: ____________________________



Position   

: ____________________________

Date                   
: ____________________________










Company Stamp 
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